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REQUIREMENTS FOR RECORDING PLATS OF SUBDIVISION 
 
 
 

1. ALL SIGNATURES MUST BE IN BLACK INK. BLUE INK DOES NOT REPRODUCE. 
2. PLAT MUST BE SIGNED BY OWNER(S), OR BY HIS/HER ATTORNEY DULY AUTHORIZED, AND THEIR 

SIGNATURE(S) MUST BE ACKNOWLEDGED BEFORE A NOTARY & UNDER SIGNATURE AND SEAL OF A NOTARY. 
3. PLAT MUST BEAR SURVEYORS CERTIFICATE, COMPLETE WITH DATE, SIGNATURE, SEAL AND LEGAL 

DESCRIPTION. 
4. THE PLAT MUST CONTAIN AN OWNERS CERTIFICATE WITH ORIGINAL SIGNATURES OF THE LANDOWNER OR 

A REPRESENTATIVE OF THE OWNER. 
5. PLAT MUST HAVE A STATEMENT FROM SURVEYOR INDICATING WHETHER ANY PART OF THE PROPERTY AS 

SHOWN ON MAP OR PLAT OF SUBDIVISION IS LOCATED WITHIN A SPECIAL FLOOD HAZARD AREA.(SB 908, 
P.A. 85-267) 

6. WHEN AN OWNER IS REQUIRED TO FILE A PLAT PURSUANT TO SECTION 1 OF THE PLAT ACT, THE OWNER 
SHALL SUBMIT SIMULTANEOUSLY WITH THE SUBDIVISION PLAT A NOTARIZED STATEMENT INDICATING, TO 
THE BEST OF THE OWNER'S KNOWLEDGE, THE SCHOOL DISTRICT IN WHICH EACH TRACT, PARCEL, LOT, OR 
BLOCK LIES. (HB 231, P.A. 90-0286 EFF. 1-1-98) 

7. PLAT MUST BEAR THE STATEMENT THIS PLAT PRESENTED BY: AND GIVE THE NAME & ADDRESS OF THE 
PERSON OR COMPANY THAT IS RECORDING THE PLAT. 

8. IF THE LAND SURVEYOR THAT HAS PREPARED THE PLAT FOR RECORDING IS NOT THE SAME PERSON TO 
RECORD THE PLAT, THE PERSON RECORDING THE PLAT MUST HAVE A LETTER OF AUTHORIZATION BY THE 
SURVEYOR  GIVING THEM PERMISSION TO RECORD SAID PLAT.(SB 325, P.A. 87-705 EFF. 1-1-92) 

9. ALTHOUGH NOT REQUIRED BY STATE STATUTE, THE COUNTY CLERKS OFFICE REQUESTS YOU TAKE THE 
SUBDIVISION PLAT TO THE GIS DEPARTMENT TO VERIFY PARCELS WITHIN THE SUBDIVISION BEFORE 
OBTAINING THE COUNTY CLERKS SIGNATURE.  PLAT MUST BEAR WITH SIGNATURE & SEAL OF THE COUNTY 
CLERK, INDICATING THAT THERE ARE NO DELINQUENT GENERAL TAXES, UNPAID CURRENT GENERAL TAXES, 
NO UNPAID FORFEITED TAXES, AND NO REDEEMABLE TAXES AGAINST ANY OF THE LAND INCLUDED IN THE 
ANNEXED PLAT. THE COUNTY CLERK CHARGES A $5.00 CASH FEE FOR THIS SERVICE. 

10. THE SURVEYOR MUST STATE IF THE PROPERTY IS WITHIN A CITY, VILLAGE, TOWN, OR TOWNSHIP. IF IT IS 
IN  A CITY, THE APPROPRIATE SIGNATURES AND CITY SEAL IS REQUIRED. IF THE PLAT IS IN THE COUNTY IT 
MUST BE APPROVED BY THE ZONING DEPARTMENT WITH A SIGNATURE.   

• NOTE: IF WITHIN 1 1/2 MILES OF MORE THAN ONE CITY, VILLAGE OR TOWN THEN THE CLOSEST 
MUNICIPALITY MUST SIGN IT.(CHAP 55 ILCS 5/3-5029) 

11. CUSTOMER MUST FURNISH ORIGINAL AND 6 TRUE & EXACT COPIES (MADE AFTER ALL SIGNATURES & SEALS  
ARE AFFIXED) THE MINIMUM SIZE FOR PLATS IS 8 1/2 X 14 INCHES AND MAXIMUM 24 X 36  INCHES. 

12. RECORDING FEE IS $ 80.50 FOR THE MAP AND $1.00 FOR EACH ADDITIONAL PAGE. FILE STAMPED COPIES 
ARE $1.00 PER COPY. 
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